AUGUST – Ensuring a Smooth Transition to your New Job

Job hunting on the job
Be discreet about your hunt for a new job. You may feel the need to tell your closest colleagues about your progress but remember that it will circulate. There is nothing worse than making your intent to leave clear if your next step doesn't go to plan. 

If you are successful in finding what you were looking for, leave on good terms. If you are desperate to move on relax in the knowledge that you are about to. You may need a reference from an old boss and may even find yourself working with colleagues again. It will amaze you how small your industry is and how good people keep cropping up.

Resignation Letter

Your resignation letter should state all the details about your departure but can also allow you to highlight what you have enjoyed most from your time and raise anything you feel you need to. Avoid confrontation and emotion. If you want your last words to be considered carefully they have to be fair and considered themselves. 

Although your resignation letter is your last chance to air your gripes make sure it isn't something you later regret. Your move in itself says a lot. 

However, sometimes that isn't enough. If you do feel the need to tell it how it was tread carefully but enjoy. There is little point in finally having your say if it doesn't inspire renewed enthusiasm for your career.

The Week Before -  Preparation is Key.

Take stock of what you have now and what you need to have in place just after you make the move. 

Be aware of what makes you feel at home and be ready to have these things in place. The beginning can be hard. If you feel comfortable in your new surroundings your new job will soon feel as natural as your last with all the added benefits that made you leave in the first place.

Make the journey to your new office so you have your route planned and explore the local area. Find the shops you might need during the day and get as comfortable as you can with everything outside the office so you'll feel more at home there.

The first few days -  Start as you mean to go on.
Your first day may feel like another interview, in front of a very large panel.

Relax, you have the job and it won't be taken away because you can't always remain on the ball and keep the charm flowing. You are new to the pack and your colleagues will show their interest accordingly, so present yourself in exactly the way you want to be received.

A friendly, enthusiastic and professional manner will go far, and if this is what each new person you meet encounters you could well be welcomed into their inner sanctums by drinks after work on Friday. If you are invited to join in, do. Take part and you'll be considered part of the team. Get to know everyone in a relaxed setting and you'll work better with them.

Keep an open mind about your new co-workers and let relationships develop over time. Strike a balance between being easy to get on with and excellent at your job. The office banter will flow soon enough and you'll be part of the team in due course without too much of a concerted effort.

Dress well, get in on time - a little early but not too eager - and be prepared to take responsibility for work beyond the confines of what you are required to do. Don't push yourself into other people's territory but offer to help, defining from the beginning a distinct niche for yourself and a need for your skills.

The key to a successful working life is hard work and a little stealth. Be proactive and become invaluable. You needn't have to think too shrewdly but it always helps to be aware of your position and see where you can go from there at the very beginning.

During the first few days at a new job you will be able to pick up on all the things that might have remained difficult to size up through the interview process. Only by working within a team can you understand its dynamic; from the simple issues of how to dress to how your co-workers interact professionally and socially.

Keep your eyes open.
Become aware of what is appropriate and what is expected of you to ensure a seamless, successful transition.

